University of Southern Indiana
Support Services Building

Risk Management and Safety
812 465-7003

OFFICE ERGONOMIC EVALUATION FORM

Mame: Date:
Phone: Building ! Foorm Murnber:

Department: Job Title:
Departmental Supervisar: Fhone:

Average Daily PC Usage:
CTD Syrmptorns:

Follow:- Up:

Comrments:

DU-Z Hours
DYES
DYES

D2-4 Hours
I:an
DNU

D4-6 Hours

Follow- Up Date:

Keep vieming distance
hetimeen 16-24 inches

Arms should be refaxed & your

sicle withthe Upper and [ower atms
forming 959 degree angle and the key
boatdd should have a negative slope.

The backrest should

supply proper support
1o the lower urmbar
reian

The thighs should be
pardlel to the floor and
create & 90-cegree angle
niththe lower [eg

Chair

Feet flat on floor?
Upper legs parallel to floor?
Lower back supported?

Seat pan length QK7

Correct Sitting Posture

/ Top of monitor at or slightly
helow seated eyve lewel
e The copyhoicer should be at

the same height and distance
as the manitar

Keep your wrists straight
andfingers flexed

The mouse ortrackbdl shoud
be rex to the keyboard
and at the same height

A footrest may be needed for
— shorter operators to assure that
thefeet arefimly supported

Recommendations

DFuotrest
DRaise chair Daner chair

Adjust back rest, seat pan, armrest

Evaluate other chairs

Cther
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